SEQUENCE - |
OF EVENTS

Re: Solicitor acting for a Buyer of a residential Leasehold property

Take instructions from Buyer
|
Make Searches, eg.
| I | I | |
Local Water Environmental Commons Index Others
Search Search Search Registration Map appropriate

Search (i.e. Company search) WOOdford
| Stauffer

Examine draft Contract documents

Investigate the Title and terms of Lease

Send copies of relevant documents to Buyer for consideration

Approve Contract and send any Enquiries to the Seller’s Solicitor

Send standard Managing Agents Questio!maire to the Seller’s Solicitors for onward

Transmission to relevant Landlord/Managing Agents/Residents Association
Check replies to Enquiries from Sell|er’s Solicitor and results of Searches
Check any Mortg,'rage Instructions

Arrange for Buyer to sign Contract, Mort|gage documents, and provide any deposit

Check provisions for Buildings Insurimce and any Life Assurance required
EXCHANGE |CONTRACTS
Check with Buyer that Buildings Insurar|10e has been put in force, if not arranged
by Landlord/Managing Agent/Residents Association
Draft Transfer and send to Seller’s S(Llicitors with Completion Information
and Requisitions on Title Form
Examine replies to Completion Inforn|1ation and Requisitions on Title Form
|

Engross the Transfer and obtain Buyer’s signature

Send Transfer to Seller’s Solicitor for signature

Carry out pre-completion Searches, e.g.

Solicitors

Registered title Unregistered title
| I
Land Registry Search OS1 or OS2 Land Charges Search K15
| I
Bankruptcy Search K16 (if applicable) Company Search (if applicable)

|
Submit Certificate of Title
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Prepare and supply Completion Statement to Buyer requesting any monies required

Check results of pre-completion Searches

Check all funds for completion received from the Buyer and/or Mortgage Lender

COMPLETION
|
| | | |
Check Seller has  Obtain Seller’s Pay balance Check we have
signed Transfer Solicitors purchase monies received from
undertaking to to Seller’s Buyer’s Solicitors
discharge any Solicitors Transfer, Title
Mortgages Deeds, Land or
Charge Certificate
and undertaking
to redeem
Mortgages
Check Contract, enquiries, Ask Seller’s Solicitors to Date any mortgage
requisitions and date Transfer and release documents
correspondence for any the keys
additional completion
requirements

Submit Land Transaction Return to Inland Revenue

Give Notice relating to any Life Policies required for any Mortgage (if applicable)

Give Notice of Transfer and Mortgage to Landlord/Managing Agents/Residents Association

|
Prepare and send Form AP1 or FR1 to Land Registry

Check the title information document when sent by the Land Registry

Send copies of Buyer’s Title to them for their records together
with deeds not required by lender

Confirm registration of the title to mortgage lender
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